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Hosoxkenne 0 BeAeHHH 3JIEKTPOHHOIO KypHajaa JONOJHHTEIbHOIO
oOpa3oBaHHA

1.00mue moJIoKeHusd

1.1 JlanHOe moOJOXKeHHe pPa3paboTaHO Ha OCHOBAaHUH JIEACTBYIOLIETO
3akoHOmaTeabpcTBa Poccuiickoit Pexepaniiid O BEACHUH JOKyMeHToOOOpoTa |
y4eTa y4eGHO-IIEAarOrHIECKOM ASATeTbHOCTH, B 4aCTHOCTH:

o 3akoHa Poccuiickoit @enepanuu Ne 273 - O3 ot 29 mexabpsa 2012 roxma «O6
ob6paszoBanun B Poccutickoit Denepanun;

o Bakxona Poccuifckoit @eneparuu OT 27 HIOIA 2006 r. N 152-®3 «O
IIepCOHANIBHBIX JaHHBIX;

o 3BaxoHa Poccuiickoit ®@eneparuu oT 27 HIONA 2006 roma Ne 149-@3 «O6
pHPOPMAIY, HHOOPMAIIMOHHBIX TEXHOJIOTUSX U O 3allIATe uH(pOpMAaLUN»;

o Tlocranosnenus [[paBurensCcTBa Poccuiickoit @eneparuu ot 17 Hosiopst 2007
r. N 781 «O6 yteepxaenun llonoxeHus 00 obecrieueHUU O€30ITaCHOCTH
MepCOHATIBHBIX NaHHBIX MPU HX 06paboTke B HH(OOPMAIMOHHBIX CHUCTEMAX
[IEepCOHANBHBIX JaHHBIX»;

o Pacriopsixkenue [IpaButensctBa P® oT 17.12.2009 r. Ne 1993 - p «O6
yTBepkaeHn# CBOJHOTO IIEpedHs TEPBOOYCPEIHBIX rocyIapCTBEHHBIX U
MYHHUIUMAIGHBIX  YCIyT, MPEIOCTaBIIAEMBIX OpTraHaMu HUCIIOJIHUTEIbHON
BracTi CcybbexToB P® W OpraHaMH MECTHOrO  CaMOyIpPaBIeHUA B
5JIEKTPOHHOM BHJIE, @ TaKXKe YCJIyT, IPENOCTABIACMBIX B SJIEKTPOHHOM BHU[IC
yapexIeHIsIME cyObekToB PO U MyHHIMITAIBHBIMH VUIPEIKICHUAMH,

o Ilucbma DenepallbHOIO areHTCTBA IO 00pa30BaHUIO OT 29 mrong 2009 r. N

17-110 «O6 obecredyeHnn 3aIUThl IEPCOHATBHBIX MaHHBIX),

o TIucema Munucrepcrsa OGpazoBanns u Hayku Poccuiickoit @enepanuil OT
13.08.2002 r. Ne 01-51-088uH «O6 OpraHv3allii  HCIOJIb30BaHUA
nHGOPMaITMOHHBIX 151 KOMMYHHUKAIIHOHHBIX pecypcoB B
0611e00pa30BaTENbHEIX YIPEKIACHHAXY

o TTucemo MunoGpuayku Poccuu ot 15.02.2012 N All- 147/07 «O
METOIMYECKAX PEKOMEHAALMSIX 10 BHEAPEHUIO CHUCTEM BEJCHUA JKYpHATIOB

yCII€Ba€MOCTH B DJIEKTPOHHOM BHUICH.
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1.2 DJIEKTPOHHEIM  JKYPHAJIOM JOTOJHUTENBHOI000pa30BaHMs
(natee K momosnHMTenBHOTO — OOpasoBaHMS) — HA3bIBAETCS — KOMILICKC
IPOrpaMMHBIX CPEICTB, BKIIOHYAIONMM 0a3y MaHHBIX M CPEACTBA NOCTyId M
pabotsl ¢ Helt B AMC «HaBuratop NOIOJHUTENBHOTO obpazoBaHmsy PeciryOmuku
Tarapcras,

L3 Jaunoe [TonoxeHue ycTaHaBIUBACT SIUHBIC TpeOOBaHUsA 110 BEJCHUIO
3IIEKTPOHHOTO  JKypHaja  JIOUIOJIHUTENLHOTO obpaszoBanus B  MBOY
«MuoronpodumsHb muneit Ne188» Kuposckoro paiioHa r.Kazanu (nanee — muien).

1.4 DJEKTPOHHBIA KypHaJl JIOTIOJHUTEIBHOTO 00pazoBaHUs SABILICTCS
rOCYyIapCTBEHHBIM HOPMATHBHO-(UHAHCOBBIM JIOKYMEHTOM.

1.5 BeneHue 3JIEKTPOHHOIO >XypHama ONOJIHUTEIHHOIO o0pa3zoBaHud
SBJISIETCST 06s3aTebHBIM TS IIEJar0ra MOMOIHUTEIEHOr0 00pa3oBaHus.

1.6 [lonmepxanue wHGOPMAIMH, XpaHAIIEHCs B Oaze  JaHHBIX
DIIEKTPOHHOTO JXypHalla TOMOIHUTEIHHOTO 00pa30oBaHMs B aKTyallbHOM COCTOSHHMA
ABIIZETCS 0053aTEIEHEIM.

1.7 ITonp3oBatensIMu DJIeKTPOHHOTO KypHaIa SIBJISIFOTCS:
aIMUHMCTpALMsl JIMIes, IIeJaroru JOIOJIHUTEIBEHOTO 00pa3oBaHus U POIOUTENH
(3aKOHHBIE IPEICTABUTEINH).

1.8 OTBeTCTBEHHOCTH 32 COOTBETCTBHE PE3YIHTATOB yUETa MEHCTBYIOIINM
HOpMaM H, B YaCTHOCTH, HACTOSINEMY IOJOXEHHMIO ¥ JIOKAaNbHBIM aKTaM, HEceT

IAPEKTOP JIULES.

2.3agaun, pemaembie K

IIeKTPOHHEIA JKypHAI IONOIHUTEIBHOrO 00pa3OBaHMs HCIONB3YETCA LT
peleHns CIeNYIONHX 3a1ad:

2.1 ABroMaTH3ais yueTa ¥ KOHTpPOJIS [POIIECca MOCeIaeMoCTh. XpaHeHne
JIAHHBIX O ITOCEIaeMOCTH 00yYaroIIuXCs;

2.2  Cosmanue equHOM 0a3bl KaJICHAApHO-TEMATHIECKOTO IIAHHPOBaHHA 110
BCeM JIOTIOMHATEIBHEIM 00111e00pa3oBaTelIbHBIM 0011lepa3BUBAOIIMM POrpaMMam;

2.3  ®duxcupoBaHWe W pPeriJaMeHTalus 3TaloB WU YPOBHA (haKTHIECKOro

YCBOCHNA JOIIOJIHUTCIIBHBIX O6H.I€O6p&30BaTeJIBHBIX O6H_[epa'3BI/IBaIOHII/IX IIporpamm,
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2.4 Bemoxn uHbOpMaIWW, XpaHsllelica B 0ase ITaHHBIX, Ha OyMaxKHBIN
HOCHTENb, I OQOpPMIICHUS B BUIE NOKyMEHTa B COOTBETCTBMH C TpeOOBaHUAMHU
Poccuiickoro 3aKOHOAATEIIECTBA,

2.5 OmnepaTWBHBIM JOCTYIl BCEM IIOJIB30BATEIAM K uHGOpMAaIlUKA 32 BECH
Teprojl BEINEHHs JXypHana, [0 BCEM MOIOIHHTEILHEIM 06111600pa30BaTeNLHEIM
06 11[epa3BUBAFOIIAM [IPOIPaMMaM, B JE000E BpeMs;

7.6  ABTOMAaTM3alUs CO3LAHMS IIPOMEKYTOUYHBIX W MTOTOBBIX OTYICTOB
[1earoroB IOMNOJIHUTENFHOr0 00pa3oBaHys U aIMUHUCTPALIH,

2.7 WadopmupoBanue pojuTenedl W O0OydaroIlMXCs €epe3 HMHTCPHET O
[IOCEIIaeEMOCTH JETEN,

2.8 [ToBsieHHe pomy  WHPOPMATH3AIMA 00pa30OBaHMA, OpraHU3aInsI

0Oy4eHHsI  C UCIIONIb30BAHUEM CETEBBIX 06pa3oBaTeIbHBIX PECYPCOB.

29 Co3jiaHie yCIOBHH il CETEBOr0 B3aMMOJCHCTBHA BCEX yIACTHHKOB
0Gpa3oBaTeNbHOrO  IIporlecca:  MEJaroroB  JOUOJHHUTEIIBHOTO 00pa3oBaHus,

00YHarOIIIXCS ¥ X POAHUTEICH.

3.IIpaBuia u NopsiaoK paboThI ¢ J7K 10moJJHHTEIbHOT0 00pa3oBaHus
3.1 Tlomp3oBaTeNy IMONYYaOT PEKBH3UTHI JOCTyIa K D)X B crenyroieMm
TIOPSLIKE:
o [Temarord  [OIOJHHMTENBHOrO  0Opa3oBaHMA, — AJAMUHHCTPAIHA
[IOJIy4aroT PEKBHU3HUTHI JOCTYId Yy OTBETCTBCHHOTO 3a BEACHHC ANC «Hasuratop

JIOIOJTHUTEIbHOro 006pazosanus PT» B nuIee;

) PojmTeNy MOMy4YaroT PEKBU3UTHI NOCTYIA C MOMOIIBIO PErUCTPpaii
8 AVIC «HaBurarop JOMOIHATEIFHOr0 00pa3oBaHMs PT».

3.2 Bce oIb30BaTeNH SIEKTPOHHOT0 Ky pHajla HeCyT OTBETCTBEHHOCTD 32
COXPAHHOCTH CBOMX IIEPCOHATBHBIX PEKBU3UTOB JOCTYIIA.

3.3 [Temarord  JONONHWTENbHOTO  0OpasoBaHHMsA  akkypaTHO 1
CBOEBPEMEHHO 3arlONHSIOT JIaHHBIE 00 JOMONHHMTEIBHELX 00111€00pa30BaTEILHBIX
o6Iepa3BUBAIOIIKX ~IIpOrpaMMax M HMX  IPOXOKACHAH, O [IOCEIIaeMOCTH
00y4aroIUXCs.

34 3aMecTUTENh  AUpPEKTOpa  IIKOIBEl IO BP  ocCyliecTBIACT
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IEpUOJMUECKA!  KOHTPOJb  Hal  BEIACHHEM DJIeKTpOHHOIO  JKypHaia
JIOTIOIHUTEILHOTO 00pa30BaHMS.

3.5 PomuTensM 00yJaroIuXcs TOCTyIIHA I IPOCMOTpa rHOpMaLus O
TOCEIaeMOCTA ¥ DACIIMCAHWU TOJBKO CBOEro PeO€HKa, a TaKKe uHDopmanusa o
COBBITHSX JIAIIES KaK BHYTPH TPYIIIIEL JOTIOIHATENEHOr0 00pa3oBaHys, TaK U o011ero

XapakTepa.

4. ®yHKIHOHAIbHbIe 00f3aHHOCTH CNIENHAJIUCTOR 10 3aNI0THEHUIO K
JAOMOJHHUTEIbHOT0 00pa3oBaHUs

4.1. OTBeTcTBeHHBIH 32 Benenne DK 10OMOIHHTEIBHOr0 00pa30BaAHHU:

4.1.1 Pa3pabarplBaeT, COBMECTHO € aIMUHUCTpalAEeH JIHUIes,
HOPMATUBHYIO 6a3y 1o Benenuto O)K TOOTHATEIEHOTO 00pa3oBaHus;

4.1.2 OOecmieunBaeT NpaBo  JIOCTyIa pa3zIAYHEIM KaTerOpusIM
MOJIb30BaTENIENl Ha ypOBHE JIULIES;

4,13 O6ecreunBaeT QyHKIMOHMPOBAHNE CUCTEMBI B JIMIICE,

4.1.4 Pasmemaer cceinky B AMC «HaBuratop HOMOTHUTEILHOTO
o6pazoarust PT» ¢ IIKOJIBHOTO CaHTa.

4.1.5 OpraHusyeT BHEAPECHUE 3K HOMONHUTEILHOTO 00Pa30BaHMUsL B IALEE
B COOTBETCTBMM C HH(MOpPMAIMEHl, IOMyYeHHOH OT 3aMECTUTEN IUPEKTOpa IO BP,
BBOIUT B CHCTEMY IepedeHb IPYII IOMOJHHUTEIHHOTO o0pa3oBaHus, CBEJCHUA O
[emarorax IOIOJHHUTEIBHOrO 0Opa3oBaHHA, PEXUM paboTel OOBEIUHEHUH B
TeKyllleM y1eOHOM roJly, PacluCaHue;

4.1.6 BendT MOHHTODMHI  KCIIONB30BaHHS  CHCTEMBI  IleJlaroramu
TIOMTONTHUTENHHOTO 00pa30BaHMUs.

4.1.7 BBOIUT HOBBIX [TOJIE30BATENIEN B CUCTEMY.

4.1.8 KoHcyIpTHpYyeT Hosb3oparenedl K JOMOTHATENBHOTO o0pa3zoBaHusd
OCHOBHBIM ITpAeMaM paboThl ¢ TPOrpaMMHBIM KOMIIICKCOM.

4.1.9 [TpemocTaBiseT pPEKBU3UTBI [OCTyNa K D)X JIOmMOJHUTENBEHOTO
06pa3oBaHus aIMHHUACTPALIMH JIMLEs], ITejlaroraM JOTOIHATEIEHOTO o6Gpa3oBaHus.
4.2. JupeKTop:

42.1 PazpabareiBaeT U yTBEP)KAaeT HOPMATUBHYIO M MHYIO JIOKyMEHTAIIHIO
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nuest mo BeneHuto J)K JOIONTHUTENEHOr0 00pa3oBaHusl.

4.2.2 HasnayaeT COTPY[IHHKOB JIMIIes Ha WCIIONIHEHUA 00s13aHHOCTEN B
COOTBETCTBHH C JAHHBIM IOJIOXKEHHUEM.

423 Co3faeT BCE HEOOXOIUMBIE YCIIOBHUS Ui BHEAPEHHS ¥ 00ECTICUCHN
paboThl ONEKTPOHHOIO JKypHalla [JOIIOJHHUTELHOTO obpazoBanus B y4eOHO-
BOCIIMTATEILHOM IIPOIIecce U MPOIiecce YIPaBIeHU JILIEEM.

424 OcymecTBaseT KOHTponb 3a BeaeHueM OJK  JOTIONHHUTEIBHOTO

oGpa3oBaHus.
4.3. Iexaror JONMOJHUATEIbHOT0 00pa30oBaHUSA
4.3.1 Bamonasger DK MOMOIHUTEIHHOrO 00pa30BaHus B I€Hb IIPOBEACHUS

3aHsTHA, oTcpodeHo — 10 20.00 4acoB KaxAOro AHA B TOUKaX SKCILIyaTalllH 9K
IOTMIOTHUTEIRHOr0 00pa3oBaHuUs.

43.2 CucremMaTd4decku  IIpOBEpsAeT U OTMeYaeT  IIOCEIIaeMOCTb
00ydaroIuxcs.

433 Co31aéT KaleHJapHO-TeMaTHUeCKOoe IUTaHUPOBAaHUE U PasMeIIaeT €ro
B DK HOMOIHUTENBHOr0 00pa3oBaHys B COOTBETCTBUH C PACIIUCAHUCM. KomuyecTBo
4acoB B KaJICHIAPHO-TEMATHYECKOM ILTAHMPOBAHMH JIOJDKHO COOTBETCTBOBATH
yueGHOMY TUTaHy JOIONHUTENLHOrO 00pasoBaHus.

434 Bce 3amucu 0O BCEM JTOIOJHHATEIBHBIM o01eo6pa3zoBaTEIEHBIM
06Imepa3BUBAIOIIIM IIporpaMMaM BeAET Ha PyCCKOM A3BIKE.

4.3.5 O6CyX1aeT ¥ BHOCHT IIPEIJIOKCHHU 110 YTy IILCHIIO pa6oTsl ¢ DK
IOTIOTHUTEIHHOTO 00pa3oBaHuU.

43.6 Kareropuuecku 3amnpeniaercs IOIryCKaTh obygaronmxcss K pabore ¢
3IIEKTPOHHBIM JKyPHAJIOM IOMOIHUTENIEHOTO 06pa3oBaHus 110 JIOTHHOM H I1apoleM

neaarora JOIIOJIHHATEIIBHOI'O OGp&BOB&HHﬁI.

4.4. 3amecTHTeb AUpeKTOpa o BP
4.4.1 COBMECTHO C JApPYTMMH aJMHMHHCTPATUBHBIMHM  COTPYIHMKAMH
paspabaTeIBaeT HOPMAaTHBHYIO 6azy yduebGHOro mporecca Uil BEICHUA 2K

JIOITOJIHUTEJIIBHOT O O6paSOBaHI/IH JJIs1 pasMEIIeHM Ha cayTe Juies.

4.4.2 dopMupyeT paclUCaHKe 3aHATHH 10 TpymIaMm JIOIIOJITHUTEJILHOTO
5
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oGpa3oBaHus ¥ KabuHeTaM B Hadase ydeOGHOro roza. Ilpu HeOOXOXMMOCTH IPOBOIAT
KOPPEKTUPOBKy pacmucanusd. ObecreunBaeT JaHHBIMU OTBETCTBEHHOTO 33 BEACHUEC
3K HOmOJHUTETBHOTO 00pa30BaHus.

443  TlomydaeT OT OTBETCTBEHHOTO 3a BeneHue JJK JONOMHUTENBHOTO
006pa3oBaHUs CBOEBPEMEHHYIO MHIMBUIYalbHYIO KOHCYNBTAIMIO IO BOIPOCAM
paboTHI ¢ HIEKTPOHHBIM XKyPHAIOM.

4.4.4 AHaTM3HpyeT JAHHBIE 1O Pe3yIbTaTHBHOCTH Y4YeOHOro MpoIecca,
KOPPEKTHPYeT €ero, MpU HeoOXOAMMOCTH (HopMHUpyeT HeoOXOOMMBIE OTYETEI B

6yMa)KHOM BHJIE TI0 OKOHYAHHUIO y4eOHbIX IIePHOJIOB!
o HWrtorosele maHHbBIE MO 00yHaIOIIMMCS,

o OTd4er ©O IOCEIAeMOCTH TPYIIBl JIOTONHUTENBHOr0 obpasoBanus (IO
Mecsam);
o CBojHas BEIOMOCTh y4eTa [T0CEIaeMOCTH.

4.4.5 Ocy1ecTBIsIeT IePUOANIECKIHA KOHTPOIB 34 paboTol COTPYIHUKOB

1O BEACHHUIO 92X 1onoJIHUTEIBHOTO o6pa301aaHI/151.

5. KoHTpOJIb 1 XpaHEHHE

5.1 JlupekTop  JIHLes, 3aMeCTUTeIb IO BOCIIUTATENLHONM  padore,
amvuEACTpaTop VK JONOMHATEIEHOr0 06pa30BaHtst 00eCIIeTMBAIOT OecriepeboitHOE
dynkironupoBanye DK TOTOTHATEIBHOTIO o0Opa3oBaHus.

52 B KoHIle KaXIOA YETBEPTH YIENdeTCs BHAMAHUE 3aI0JIHCHHUIO XK
IOIIOJIHUTENHFHOTO 00pa30BaHHUsL.

5.3 Pesynsrarsl poBepku DK TOMOTHUTETIEHOTO 00pa3oBaHUs 3aMECTUTEIIEM
IUPEKTOpa JIAIes JOBOAATCS IO CBEACHUS IUPEKTOPA.

5.4  Jlamasle D)X HOMONHATENIRHOTO 00pa30BAHMUS U3 3IIEKTPOHHOM (POPMEI B
KauecTBe MEYaTHOTO JOKyMeHTa HH(OpMaIlys BEIBOMUTCS Ha TI€YATh U 3aBEPACTCH B
yYCTaHOBJIEHHOM IIOPSITIKE.

5.5  Jluneit obecrieunBaeT XpaHEeHHE:
O IKyPHAJIOB OCEIaeMOCTH 00y YaroIUXCs Ha 3JIEKTPOHHBIX HOCHTEIIAX - 5 ner.

O KYPHAJIOB IOCEIAEMOCTH 00yJaromuXcsl Ha OyMaKHBIX HOCHTEIIIX - 25 qer.
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6. IIpaBa 1 OTBETCTBEHHOCTH NOJIb30BATEI€H

6.1 Bce monp30BaTeNd MMEIOT MPABO Ha CBOEBPEMEHHBIC KOHCYJBTAlMU IIO
BompocaM paboTsl ¢ XK 10MOTHUTENFHOrO 00pa30BaHusL.

6.2 TTonp30BaTen HMEIOT TMpaBo jgocTtynma K OXX  IOIMOTHHUTEIBHOIO
00pa3oBaHuUs SKEAHEBHO U KPYTIIOCYTOTHO.

6.3 Tleqarord IOMOJHUTEILHOTO 00pa30BaHMs HMEIOT IpaBo 3amoiHATh IK
IOTIOIHUTENEHOr0 00pa30BaHusl Ha 3aHATHU UM B CIEUATIbHO OTBEACHHBIX MECTaxX
(kabMHETH HHPOPMATHKY, YIUTEIBCKA).

6.4 Tlegarord [OOIOJIHUTENBHOTO OOpa30BaHUSA HECYT OTBETCTBEHHOCTE 34
esKeTHEBHOE U JOCTOBEPHOE 3arloHEHNe CBECHHUI O ITOCEMAaeMOCTH 00y JarOIIMX L.

6.5 OTBeTcTBeHHBIM 3a Bemenme K  momonuuTensHOro 00pa3oBaHMA,
Ha3HAUCHHBIH IPHKa30M JAUPEKTOPa JIMLES, HECET OTBETCTBEHHOCTD 32 TEXHUYIECKOS
dyHKHOHMpoBanue K HOMONHHTENEHOTO 00pa3oBaHus.

6.6 Bce TmoNb30BaTeNd HECYT OTBETCTBEHHOCTh 3@ COXPAaHHOCTH CBOHX

PEKBHU3UTOB NOCTYIIA.
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